 (
Great Neck South High School
)
 (
341 Lakeville Rd.
)
 (
Great Neck, NY 11020
 
)

 
 (
Month, 
D
ate, 2012
)

 (
Name of Person
)

 (
Name of Business
)
 (
Your
 Name
) (
Sincerely,
) (
City, State, Zip
) (
Dear Mr. / Ms……,
) (
Address of Business
)
